Policies Protecting Those Reporting Discrimination.

All complaints made by employees are treated with strict confidentiality. Grievance policy is
in place to ensure this.

1. Employee: Grievances

Thiz poliey setz out the basic requiremants of farmess that will be applicable in handling
employves grievances. Emplovess are free to report grievances to the Grisvance
Commuttee m all 1ssue: imcloding dizciplinary action, mjustice, supervizer and
coworker bullving, harazsment and any other related 1zzue. A grievance must be basad
upon 2 diffsrence anismg between the staff member and the University az to the
intarpratation or application of the wniten Unrversity policy, mles or procedures
relating to the tarms and conditions of the employment.

The ganeral zuding principles for the zrievance handling are;

1. The faculty’ staff are enfitlad to zppeal against any formal decision made. [f the
faculty 'ztaff feels that anv action taken agamst them iz unjust, thev should
appeal against the dacizion.

u.  Appeals will be submitted withm 30 dayz of the decizion.
. Appeals will be heard without unreazonable dalay.
rv. Faimess and transparency will be promoted by followme rulez and procedures.

a. The Unrverzity will carry out any necaszsary inveshizations, to astablizh the
facts of the casa.

b. The faculty/ staff will be allowsd to appear mm persom before any
mvestisating committes to prezant hiz'har pomt of view. Thay will be grven
a reasonable opportunity to ask questions, prezant evidence and call relevant
witnessas,

c. The faculty staff will be given an cpportumity to call relevant wimeszas,

d. Appeal: will be settled within 30 daye of submisszion date.

e. The outcome of the appeal will be commumicated to the faculty/staff in

writing without unreasonable delay.



I Commitment to colleagues

A harmonious professional environment is advantageous for all stake-holders. To ereate

an ideal work culture faculty members need to maintain a relationship of mutual respect

and trust with other members of the community. Building this environment entails
fulfilling some key obligations. The faculty member shall:
a. treat colleagues with respect and represent accurately and farrly the

qualifications, views, and obligations of colleagues

b. avoid unwarranted negative criticism of colleagues in communications with clients or
with other professionals (unwarranted negative criticism may include demeaning
comments regarding colleagues’ level of competence or attributes such as race, ethnicity,
national origin, color, gender, age, marital status, political beliefs, religion, immigration
status, and mental or physical disability)

c. cooperate with colleagues within and outside the department to promote the
interest of the organization

d. respect confidential information shared by colleagues during their professional
relationships and transactions, unless any disclosure is inevitable under exceptional
circumstances

e. when engaged in interdisciplinary activities, participate in and contribute to such
activities by drawing on the perspectives, values, and experiences of their profession

etk intainnii < abluinad .




